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About the documentation

Introduction

PST Importer is an Archive Manager for Exchange application that is used for retrieving and
archiving Microsoft Outlook items from .pst files. This manual describes all procedures necessary
for configuring and using PST Importer, and explains how to use it for importing Microsoft
Outlook data files.

How to use this manual

For better understanding it is recommended to read this manual before using PST Importer.
Moreover, the default settings need to be specified first.

Prerequisite knowledge

Working knowledge of MS Exchange Server 2019/2016/2013 and of MS Outlook is a must.

Metalogix Archive Manager for Exchange PST Importer Administration Guide
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Basic requirements and preparation

Software Requirements
On the computer where the PST Importer should run, you need to have installed:
e Windows Server 2012 / 2016 / 2019
e .NET Framework 2.0SP2 or higher
e Outlook 2013 (32bit) /2016 (32 bit) / 2019 (32 bit)
o In case of Exchange 2013, Outlook 2013 is needed.
o In case of Exchange 2016, Outlook 2013/2016 is needed.
o In case of Exchange 2019, Outlook 2019 is needed.

i | NOTE: All versions of Outlook specified above require the latest Office service pack and
public updates..

Since Microsoft Outlook data files (.pst files) are handled exclusively by Microsoft Outlook
Extended MAPI, it is necessary to have it configured properly on the computer where importing
of .pst files takes place. PST Importer works with two types of .pst files:

e ANSI data files

e UNICODE data files

Configuring Extended MAPI

The Extended MAPI (the messaging APl used by Microsoft Outlook) cannot handle Microsoft
Outlook data files, unless its configuration file (MAPISVC. INF) contains messaging services to
handle them. Therefore all messaging services installed on the computer must be added to the
MAPISVC. INF file.

e When no Microsoft Outlook is installed, then the MAPISVC.INF file is located in the Windows
system folder (C:\Windows\system32), and the Extended MAPI configuration is read from this
file.

e When Microsoft Outlook is installed, then a MAPISVC.INF file is created in the C:\Program
Files\Common Files\System\MSMAPI\1003 folder, with all messaging services having been
added to Microsoft Outlook included.

Configuration file located under C: \Windows\system32\ MAPISVC.INF must be updated
with the one located under C:\Program Files\Common Files\ System\ MSMAPI\
1003\ MAPISVC.INF before running PST Importer.

Metalogix Archive Manager for Exchange PST Importer Administration Guide
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To update Extended MAPI configuration file (MAPISVC. INF), follow these steps:

1. Locate the MAPISVC.INF inthe Windows system folder (C: \Windows\system32).

2. lLocate the MAPISVC.INF in the Common Files\System folder (C:\Program
Files\Common Files\System\MSMAPI\1003\).

3. Make a backup copy of both files.

4. Overwrite the MAPISVC.INF file in the Windows system folder (in C:
\Windows\system32) with the one located in the Common Files\System folder (C:
\Program Files\Common Files\ System\ MSMAPI\1003\). This will
ensure that Extended MAPI will be using the proper configuration file.

In order to work with Microsoft Outlook data files (.pst files), it is crucial to have the
MAPISVC.INF file configured correctly. If messaging services are missing in the
MAPISVC. INF file, noimporting of Microsoft Outlook data files (.pst files) will take place. Note
that some of the values are different on different computers.

For more information see the Addendum@section.

When modifications are done, close all applications which are using Extended MAPI to force the
reload of MAPISVC. INF.

When you are done with the Extended MAPI configuration file, proceed further.

Metalogix Archive Manager for Exchange PST Importer Administration Guide
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PST Importer

PST Importer can be used for manual as well as automated importing of Microsoft Outlook data
files and subsequent archiving of their items. We will describe both types of importing in detail.

You may have installed PST Importer together with our Archive Manager for Exchange. It is one of
its components. When installing the Metalogix Archive Manager for Exchange you will be
prompted to select its individual features. In the Select Features window select the PST Import
component and install it.

Archive Manager for Exchange >
Select Features ‘
Select the features setup will install. -

<@

Select the features you want to install, and deselect the features you do not want to install.

-] Application Server et Ll

W CT Importer PST Importer imports and
-] administrative tools archives PST files.

-~ [_]Forms Installer
-] Auditing
-{_|Manitoring service
-] Documentation

151,76 MB of space reguired on the C drive
90514.67 MB of space available on the C drive

Manual importing of .pst files

The process related to manual importing of Microsoft Outlook data files (.pst files) is done in four
phasesin general:

e Loadinga .pstfile;
e Assigning an “owner” (destination mailbox);
¢ Importing items from a .pst file to the destination mailbox;

e Archiving

Metalogix Archive Manager for Exchange PST Importer Administration Guide
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Before using PST Importer, you need to specify the configuration settings, i.e. the location of four
folders that will be used by the program (Import, BadProcessed, Processed, and Log). It is also
necessary to specify a default “owner” and a default “destination folder”. By an “owner” we
mean a “destination mailbox” where the items from a .pst file will be imported to. By a
“destination folder” we mean an Outlook folder in the owner’s mailbox which will be the root
folder for the whole .pst tree structure, if specified.

Configuring the settings for manual importing

To configure the settings for manual importing:

1. Run PST Importer (click Start/ Programs/ Metalogix/ Archive
Manager Exchange Edition/ PST Importer).

2. On the Tools menu click Options to open the Options window. Configure the
default settings on the Folders, Default, Analyse and Archive tabs as described
further.

# PSTImporter =R
-

File  Analyze Import | Tools | PST Gathering  Help
Import | Processed | Error |@1 Options

PST file narne | Liser

N | Passward | Destination Folder | Access method |

Folders tab

In the Options window, on the Folders tab (see the screenshot below), specify the default
folders that will be used by PST Importer. They are:

¢ Import folder;

e Errorfolder;

e Processed folder;

¢ Logfolder.

Metalogix Archive Manager for Exchange PST Importer Administration Guide

PST Importer



Dptions B
Faolders | Analvze | Defaule | Archive

E—E HETS —

The impart Folder holds the PST files prepared For impart,

Impart Falder:
Browse ., |

|C:'|,F‘r-:ugram Files {x&86)\Metalogix\MAM4Exchange!P:
The errar Falder will hald PST files which were nak imparted,

because of an errar,

Errar Folder:
|C:'|,F‘r-:ugram Files {x&86)\Metalogix\MAM4Exchange!P:

Browse ., |

The processed Folder wil hold PST files which were nok
imported, because some of it's messages are not archivable

Browse ., |

Processed Folder:
|C:'|,F‘r-:ugram Files {x&86)\Metalogix\MAM4Exchange!P:

Log Falder:
|C:'|,F‘r-:ugram Files {x&86)\Metalogix\MAM4Exchange!P:

Browse ., |

[ For each action, create a new logfile

e

What are these folders used for:

Microsoft Outlook data files can reside anywhere on the computer. When opened by PST
Importer they are copied from their original location to the Import folder for further processing
(importing and subsequent archiving). The Import folder will therefore be the default location
for .pst files from where they will be imported to their respective destination mailboxes for
subsequent archiving. If after importing (copying) the items to the destination mailbox:

¢ allitems from a desired .pst file are successfully archived, then the respective
.pstfile is deleted from the Import folder.

¢ notallitems from a desired .pst file are successfully archived (an error occurred
during archiving), then the respective .pst file is moved from the Import folder
to the Error folder.

e atleastone of the items is not handled by Archive Manager (was not archived,
but not due to an error), then the respective .pst file is moved from the Import
folder to the Processed folder. (This can happen if the option Move not
archivable messages to mailbox is not selected on the Default tab. See the
section “Default tab”.)

Metalogix Archive Manager for Exchange PST Importer Administration Guide
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The Log folder stores the log files generated by PST Importer. Log files are used for recording all
the activities taken on .pst files (e.g. analyze, report).

All the above mentioned folders (Import, Error, Processed, and Log) are created by default under
C:\Program Files (x86)\ Metalogix\ MAM4Exchange\ PST. You may, however,
select another location while using the Browse button.

On this tab you may specify how log files will be created. Should you select the For each action,
create a new logfile check box, then a separate log file will be created for every action (analyze,
report). By default, all logs are written into one log file.

When you are done, click Apply.

Analyse tab

Let us give a brief description of the Analyze function which is a built-in function.
IW Default | Archive '|
ﬁ;’myl-;.rza I

[ Always analyze the pst file before import

Lowest distinguishing ratio (%) 10==

When below ratiog
("~ Take the user who has the most "From” count

(* %kﬂ the user whao has the maost "To" count
a

" Always ask

e

The Analyze function helps finding the .pst file “owner” (destination mailbox) automatically,
depending on the frequency of occurrences in the sender and recipient list.

The Analyze function reads all sender and recipient information from all e-mails in the .pst file
and generates the statistics. A ratio is calculated for each user (recipient, sender) from the

Metalogix Archive Manager for Exchange PST Importer Administration Guide
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respective .pst file. This means that a list of all users is created and the number of messages
where the respective user is a sender (From) and the number of messages where the respective
user is a recipient (To, Cc, Bcc) is calculated. Then a ratio is produced. The ratio is calculated for
each user as follows: the total sum of occurrences in the recipient list and in the sender list
divided by the total sum of recipients and senders, as a percentage.

The biggest ratio indicates the highest probability; therefore the user with the highest ratio
should be the “owner”, and would be assigned by the Analyze function automatically. In some
cases there might be several users whose ratios differ only slightly, and in such cases we want
the administrator to choose whom to select as the “owner”.

For that purpose you may specify the Lowest distinguishing ratio (%).

e |[f the difference between the two highest ratios is higher than the specified
lowest distinguishing ratio, then the “owner” (destination mailbox) is
assigned automatically;

e |f the difference between the two highest ratios is lower than the specified
lowest distinguishing ratio then:

i) you will be either prompted to assign the owner manually, if the Always
ask option is selected; or

ii) the owner will be assigned by the Analyze function depending on which
of the other two options are selected (Take the user who has the most
“From” count, or Take the user who has the most “To” count).

IMPORTANT NOTE: THIS HAPPENS IN THE CASE THAT SUCH A USER (MAILBOX) EXISTS ON THE MS
EXCHANGE SERVER AND HAS BEEN SYNCHRONIZED WITH ARCHIVE MANAGER; OTHERWISE ITEMS
ARE IMPORTED INTO THE DEFAULT OWNER’S MAILBOX!!!

For example, let’s say the Lowest distinguishing ratio (%) is set to 5. If, after running the Analyze
function, two users are generated with their ratios differing by 4 or less, then you would be:

e prompted to select the owner, if the Always ask option is selected; or

e the owner will be assigned automatically if any of the two other options are
selected (Take the user who has the most “From” count, or Take the user
who has the most “To” count).

If you want to control the results of the analysis manually, select the Always ask option;
otherwise select one of the two other options and the owner will be assigned automatically.

Select the Always analyze the pst file before import check box to make the analyze process
automatic for every manually loaded .pst file.

Default tab

On the Default tab please set a default destination mailbox (“owner”) and a default destination
folder. These default values will be assigned to all manually loaded .pst files. However, it is still



possible to assign another destination mailbox/destination folder to a specific .pst file (see the
section “How to set a specific owner/specific folder”).

The .pst file will be imported to the destination mailbox (“owner”), if no other user is selected.
To specify the default owner, use the Browse button.

The default destination folder for a .pst file will be chosen as follows:

e |f a folder-name is entered in the If no destination folder is selected for a user,
this folder will be used as default text box then that folder will be the root folder
for the imported .pst file.

NOTE: Even when no such folder exists in the destination mailbox, this
application will create it there automatically.

IMPORTANT NOTE: It is possible to create a unique folder for every imported .pst file. This is
advantageous since items of more .pst files will not be mixed in one folder and user defined

sorting will be preserved.

To create this unique folder for every .pst file, enter one of the following tags:

%PSTNAME% - it will be replaced by the display name of the .pst file
%PSTFILENAME% - it will be replaced by the file name (without extension) of
the .pst file

Example: PST Archive/%PSTNAME%



Dptions B
[ Folders Analvze | Default archive

l—ayefuult = S

IF no user is selected For a PST file, this user will be used as the
onEr

|.ﬁ.dministrat|:|r | Browse,, |

If no destination Folder is selected For a user, this Folder will be
used as default:

|F‘ST Archive %P5 THAME: | Browse. |

If the destination folder is emply, the messages from the PST
rook Folder will be mowed to the Folder:

|F‘ST

v Abways create the whole Folder tree

v Mowve nok archivable messages bo railbo

ﬁ-:aapsh LI S

[ Clear existing list before new searching

T

* If nofolder-name is entered in the If no destination folder is selected for a user,
this folder will be used as default text box (in other words if this text box is
blank), then the If the destination folder is empty, the messages from the PST
root folder will be moved to the folder text box turns active. Here you need to
specify the folder of the destination mailbox (owner’s mailbox) where the ROOT
items of the .pst file (if any) will be imported.

When no such folder exists in the destination mailbox, this application will
create it there automatically. NON-ROOT items will be imported to the
destination mailbox (owner’s mailbox) to their respective folders (non-existing
folders will be created automatically in the destination mailbox).

NOTE: Should you wish to change the destination folder, proceed as described in “How to set a
specific owner/ specific folder” section.

Metalogix Archive Manager for Exchange PST Importer Administration Guide
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Dptions B
Folders Analvze | Defadlt | Archive

l-ayefuult = —

IF no user is selected For a PST file, this user will be used as the
onEr

|.ﬁ.dministrat|:|r | Browse,, |

If no destination Folder is selected For a user, this Folder will be
used as default:

| | Browse, |

If the destination folder is emply, the messages from the PST
rook Folder will be mowed to the Folder:

|F‘ST

v Abways create the whole Folder tree

v Mowve nok archivable messages bo railbo

ﬁ-—:aar:h LI ——

[ Clear existing list before new searching

e

By selecting the Always create the whole folder tree check box you will create the whole tree
structure (tree structure of the .pst file) in the destination folder. When this option is not set and
the .pst file contains folders with no messages, empty folders will not be created.

The option Move not archivable messages to mailbox controls the handling of non-archivable
messages (e.g. already archived, shortcuts, undefined message classes). If this option is set, all
non-archivable messages are copied to the destination mailbox. If this option is not set, the non-
archivable messages are not copied to the destination mailbox and the .pst file is subsequently
moved to the Processed folder when importing is finished.

Select the Clear existing list before new searching option if you want to clear the search results
listin the Client PST files window (“How to start searching immediately for .pst file”) every time
the new search starts. In this way the old search results will be deleted and only the new ones
will be included in the list.

Archive tab

On this tab specify archiving and compression criteria as well as the retention category.

By selecting the Compress MSG files check box messages will be compressed at archiving.

Metalogix Archive Manager for Exchange PST Importer Administration Guide
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By selecting the Compress attachments check box, attachments will be compressed at archiving.

Should you select the Save message body as content check box, you will be prompted to specify
how the message body will be saved:

e asatextfile, should you select the option use text body, or

e asan html file, should you select the use HTML body option.

In the Retention category down-drop box choose the retention category which will be used for
archiving.

Afterwards, click Apply.

Options B

Folders ".ﬁ.nalyze "DeFauIt ".ﬁ.rchive ]

E—Eympn S e LTI L e e

¥ Compress M3 files

v Compress aktachments

’-ula—:-—:uya LA AL S

[T save message body as content
{% use kext body
{7 use HTML bady

ia’s‘:n's]yn-upt]un; S

Retention category: <Defaulk= ;I

s

How to proceed at manual importing of .pst files

In order to import .pst files manually, first load (see the section “Loading a .pst filem’) and then
import them (see the section “Importing a .pst filem’). Archiving is done upon importing.

When a .pst file is loaded, it is loaded with the default settings assigned — those specified under
Tools/Options on the Default tab. If you don’t want the default ones, you may change them (See
the section “How to set a specific owner/specific folder|T7'T'). If you are not sure which “owner”
to assign, use the Analyze function. The Analyze function was designed primarily to facilitate user

Metalogix Archive Manager for Exchange PST Importer Administration Guide
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assignment (see the section “Specifying the owner using the Analyze function” or the section
“Analyse tabm').

Loading a .pst file

To load a .pst file follow these steps:

1. Onthe File menu click the Add pst file command.

# PSTImporter EER
File | Analyze  |lmport Tools PST Gathering  Help

&3 AddPsTfile n |
Mg

4 Rermowe PET file ser | Password I Destination Folder I Access method |

) FRefresh

L1 Miew logfile

Close

2. Inthe Open window locate the desired .pst file and then click Open.

@ PSTImporter B E:J E’i
File.  Analyze Import  Tools  PST Gathering  Help
Impoart "Pracessed "Errar ]
PST file name | Lser | Password | Destination Folder | Access method |
8 Open .
© S | |l <« Local Disk (C3) » install v c.‘ | Search instal o |
Organize = Mew folder =~ [ @
| ExchangeSetup ~ Marne - Date modified Type
. HsmM . .
) Adrninistrator.pst 125772015 2:36 P Outlook O
| inetpub N
o L B testlpst 52342018952 AW Qutlook [
. Insta .
. | userl02, pst 11527207 339P Outlook O
. Metalogix
MSOCache v | < n [ >
File name: user002.pst v| [psTies ¢psty v]
‘ Cpen ‘ | Cahcel |

3. The file will appear on the Import tab, with the default settings assigned (default
destination mailbox, default destination folder).The file is copied to the Import
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folder as specified on the Folders tab under Tools/Options.

@ PSTImporter N o
File  Analyze Import  Tools  PET Gathering  Help

Impart "Pru:u:essed "Erru:ur ]

PST File name | Iser I Password I Destination Folder I Access method I
¥ user0nz, pst default M defaulk {

NOTE: To successfully load the respective .pst file, it cannot be used by another program on the
client’s computer.

NOTE: To remove .pst file from the list, select the respective file, right-click it and in its context
menu select Remove PST file option.

How to set a specific owner/ specific folder

After loading, a .pst file is automatically assigned the default owner as well as the default
destination folder. Should you want to change them, proceed as described below.

To set a specific owner and specific destination folder:

1. Right-click a desired .pst file and in its context menu select Settings; or double-
click the desired .pst file.

Metalogix Archive Manager for Exchange PST Importer Administration Guide
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@ PSTImporter

File  Analyze

Imnport "F‘ru:u:essed "Erru:ur ]

Import Tools

P=T Gathering

Help

PST File name I User

I Password I Destination Folder I Access method I

default

& &

Add PET file ...
Femuowve PET file

Analyze selected

Irmport selected

Change ownher...

Change owner to default

&

Settings

Q@

[
)

Info ...

2.

In its Properties window click on the Settings tab, where you may set another

target mailbox and destination folder.

3. To change the target mailbox, click Browse and select a desired mailbox.

NOTE: It is possible to change the owner (i.e. the target mailbox) also from the context
menu. Just right-click the .pst files and in its context menu select the Change owner option.
In the pop-up dialog then choose the desired user.

PST Properties - user002.pst

Settings || Password

&huwwln and e

1HE]

Target mailboz:

=——

|<deFault =

Target Folder:
* Default folder (defined on client)

™ Specific Folder

| Browse...

M PST importer
Select mailbox

Type in the name or seleck From list:

| | Browse. .. |

|

NOTE: By clicking Default on the Settings tab, you will switch back to the default owner.

Display name | Alias | email address ~
[ public_404DDC2 public_40A0DC2 Administrator@40demoz . local
If_zl Adriniskrakor Administrakor Administrator@40dernnz. local
I:-_'l userol userol =
ser002 !
I::-_’l userlo3 userl03
[ usernnd user004 userli4i@40demoz Jocal
I::-_'l userdos userios user00s@40demoz Jocal
[ usernog user0ng userD06@40demoz Jocal
If_ﬁ user0n7 user007 user007@40demoz Jocal
[ usernog user0ng userl0g@40demo? Jocal
If_zl usering useriog userI09@40demnn? local
Cancel | | Apply (3 usernin useraio user010@40demoz ocal >
‘<1| [ T >

K

Cancel
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4. To set a specific destination folder, select the specific folder option and either
type a desired folder name in the text box or use the Browse button.

PST Properties - userD0Z.pst Pj

Settings H Password ]

&ﬁms_}a Bzl foldae

Target mailbox:

|userl2|02 | Browse..,

|

Target folder:
{7 Default Folder (defined on client)

# Mailbox folders

Mailbios: :
|userI:IEIZ |

f+ Specific Folder

| | Browse, ., |

Mailbio Folders:

{7y Calendar

{7 Contacts

|3 Canwersation Action Settings
-|7) Deleted Ttems

{7y Drafts

{7 Inbox

{5 Journal

{253 Junk Ernail

{7y Outhox

{7 Sent Items

e
=

IMPORTANT NOTE: It is possible to create a unique folder for every imported .pst file. This
is advantageous since items of more .pst files will not be mixed in one folder and user
defined sorting will be preserved.

To create this unique folder for every .pst file, enter one of the following tags:

%PSTNAME% - it will be replaced by the display name of the .pst file
%PSTFILENAME% - itwill be replaced by the file name (without extension) of
the .pstfile

Example: PST Archive/%PSTNAME%

5. When you are done, click OK and then Apply to confirm.

6. If the respective .pst file was password protected, switch to the Password tab. On
the Password tab simply enter the respective password. If you fail to enter the
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right password, the file cannot be handled by PST Importer, importing would fail
(analyzing as well) even if you tried it. Then click Apply and close the window.

PST Properties - user002.pst B
Settings || Passwaord ]

ﬂ-ﬂu};;‘mrd - e —

If the PST File is password protected, please enter the password
hiere:

Password;
|******** |

Zonfirm password;

e

Importing a .pst file

When a file is prepared (the owner, destination folder, as well as password are set) it can be
imported and archived.

To import a desired .pst file, simply select it (on the Import tab) and then:

¢ Click on the Import selected command on the Import menu; or

¢ Right-click itand, in its context menu, select Import selected.
Depending on the result of importing, the respective .pst file will be:

* removed from the Import tab (and deleted from the Import folder) provided
that every item was correctly imported to the destination mailbox and
archived, and in case that the Move not archivable messages to mailbox
check box is selected each non-archivable item was copied to the destination
mailbox as well; or
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¢ moved to the Processed tab (and moved from the Import folder to the
Processed folder) if no 100% importing took place, i.e at least one non-
archivable item was found in that .pst file and the Move not archivable
messages to mailbox check box was not selected; or

¢ moved to the Error tab (and moved from the Import folder to the Error folder)
if no 100% archiving took place, i.e. at least one item was not archived due to
an error.

Itis recommended to check a log file after import (click File/ View logfile, select the log and click
Show).

Files (.pst files) can be moved anytime from the Error tab or Processed tab back to the Import tab
to modify their settings and retry importing. Simply right-click a desired .pst file displayed on the
Error tab or on the Processed tab and then, in its context menu, select Move to import. The file
will be moved back to the Import tab.

## PSTImporter R R

File  Analyze Import Tools  PET Gathering  Help

Imnpoart Processed Error

PST file name | Lser | Password |

userloz
Remowve

Moeee to import [:

Settings

NOTE: After moving a failed import back to the Import folder, the already imported messages are
removed from the file. As a result, PST Importer will try to process only the rest of messages.

On the other hand, if the import fails and the user “loads” the original PST file again, then
duplicate emails will be imported — those from the first import and those from the second
import.

Analyze function

The Analyze function is used for obtaining statistical information, but its main purpose is to “track
down” the “owner” (in other words the user a .pst file was probably generated by), while
considering the results of the analysis.

The built-in Analyze function reads all sender and recipient information from all e-mails
contained in that file to produce the statistics. The aim is to facilitate owner assignment. (For
detailed information see the section “Analyse tab”.)

Specifying the owner using the Analyze function

To specify the “owner”, run the analysis for a desired .pst file:

1. Onthe Import tab select a desired .pst file and then:
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# PSTImporter

File

e right-click it and in its context menu select Analyze selected; or

¢ on the Analyze menu select Analyze selected; or

Analyze  Import Tools  PST Gathering  Help

Import Processed Etrar

PR

PST file narne | Liser | Passward | Destination Folder | Access method |

Ty Add PETAile ..
£3 Remowe PET file

Inbo

| Analyze selected
@ Import selected i

Change cuwner..,

Change owner to default

Settings

o

Info ..,

2. The Analyse progress window will appear with the overall progress displayed.

NOTE: If the analysis has failed, it is possible that the file is password protected. Right-click the
file and select Settings in the context menu. On the Password tab of its PST Properties window
enter the password. Click Apply and OK.

1. The following cases can occur upon completion of the analysis:

a)

b)

c)

Provided that a 100% ratio is received as the outcome of the analysis then the
“owner” is assigned automatically on condition that the respective mailbox is
valid (the mailbox exists and is synchronized with Archive Manager); otherwise
the default destination mailbox is assigned (specified under Tools/Options,
Default tab) or the one assigned previously manually.

When a non-100% ratio is reached (in other words there are at least two users)
and the difference between the two highest ratios for valid users (those
synchronized with Archive Manager) is higher than the Lowest distinguishing ratio
(as specified under Tools/Options, Analyse tab) then the “owner” is assigned
automatically, whereas the valid user with the highest ratio is assigned.

If a non-100% ratio is reached and there are several valid users meeting the
requirement that their respective ratios differ from the highest valid ratio by less
than the figure specified as the Lowest distinguishing ratio, then:

¢ if the Take the user who has the most “From” count option is selected then the
“owner” is assigned automatically: the valid user with the highest number of
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From count is assigned. Provided that this figure (From count) is identical for
several valid users then the one with the highest ratio is assigned.

¢ if the Take the user who has the most “To” count option is selected then the
“owner” is assigned automatically: the valid user with the highest number of To
count is assigned. Provided that this figure (To count) is identical for several
valid users then the one with the highest ratio is assigned.

o if the Always ask option is selected on the Tools/Options/Analyse tab, then the
Results of analysis window will be displayed where you will be asked to select
the owner.

The left side of the window lists the PST files and the currently assigned user
(unknown). When you click on the PST files, the right side displays the list of
recipients. Double-click the user you want to select or select the user and click
Assign. Once the listis ready, close the window. All PST files will be saved with
the changes.

B Result of analysis

Assign PST file owners

PST files: Users
PST file | Selected user | User | From court | To count | Ratio |

ﬁl teskl . pst unknawn [ﬁ rnarianne, pekers & 37
@srv_exchange

auserDDS

a
2
2
tuserDDS z
2
a
1

(53 Adminiistr akor
auserﬂﬂl

tuserDD‘t

o - o o o o
—_
[}

NOTE: Users displayed with the red cross icon (#) are either not synchronized or non-valid users.
You cannot assign the .pst file to them.

When the owner is assigned, either automatically by the Analyze function or by you, the new
settings will be displayed also on the Import tab. In our previous example we assigned
testl.pstfile to Marianne Peters (see below):
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# PSTImporter e R

File  &nalyze Import Tools  PET Gathering  Help

Irnpork "F‘ru:u:essed "Erru:ur ]

P3T file name | Jser | Password | Destination Folder | Access method |
€3 Administr atar . pst Administrator [l default MAPT

testl,pst matianne. pekers defaulk
@userDDE.pst user00z2 MNo Inbaox MaPI

IMPORTANT NOTE: If no valid user was found for a .pst file by the Analyze function, the default
user will be assigned or you can assign user manually (see the section “How to set a specific
owner/specific folder”).

How to get summary information about a .pst
file

Sometimes you may need to know the structure of .pst files, their size, the number of items they
contain etc.

Simply select a .pst file, right-click it and in its context menu select Info.

# PSTImporter EEER

File  &nalyze Import Tools  PST Gathering  Help

Irnpork "F‘ru:u:essed "Erru:ur ]

PST file name I |ser I Passwiord I Destination Folder I Arcess method I

user002, pst
@ kest1.pst defa
3 Administrator . pst Admi

g AddPSTfile..
T3 Remowe PET file ulk

Analyze selected
@ Importselected

Change owner,.,

Change owner to default

5Ettin95

|ﬂ Infao ...

[,
"

A pop-up window opens. In the case of password protected files you need to enter the right
password first (right-click the respective .pst file, select Settings, then Password tab) to have this
window opened.
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Summary info includes the size and structure of the respective .pst file. Initially only the folder
structure and number of messages are displayed, as shown below.

& PST file - userDD2.pst -5
Summary information about the PST file: Cuitlook Data File
Murber of folders: 16
Fumber of messages: 100
Folders:
Folder Messages Size: |~
[ Deleted Items 0
ﬁ Calendar 10
[8=] Contacts 20
[ Corversation Action Settings ]
[ Drafts 1] =
[ Inbox 30
éi Journal 10
[ Jurik E-Mail 0
Lo | Mates 10 -
[ outbio ]
[ Suick Step Settings ]
LIR35S Feeds a
B . v

After clicking on the Folder size button, their respective sizes are displayed with the total size as
well.
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& PST file - user002.pst B

Summary information about the PST file: Cutlook Data File

rumber of folders; 16

rumber of messages; 100 Tokal size: 4,67 MB

Folders:

Folder | Messages Size |~
[ Deleted Items 0 0B

HH calendar 10 154 .46 KB

=] Contacts 20 112,75 KB

[ Conversation Action Settings ] 0B

£ Drafts a aB s
[ Inbaox 30 593 ME
Sl 3ournal 10 58,93 KB
[ Jurk E-Mail 0 0B

- | Motes 10 54.47 KE —-—
[ outbo 0 0B
[ Quick Step Settings ] 0B
[ARSS Feeds 0 0B v
e T e 144 F0oen

Log files

Each action taken on .pst files is logged in log files. It's up to the administrator to decide whether
those logs would be written into one large log file or each action in a separate log file (see the
section “Folders tab”).

To display log files on the File menu select View Logfile.
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## PSTImporter EEE

File | &nalyze Import Tools  PST Gathering  Help
T3 Add PETfile 1
g Remowe PET file cer | Fassward | Destination Faolder | Access method |
@} Refresh Iser002 Mo Inbox
: : ef aulk Mo defaulk
I|t1 Wiew logfile [ |I.|:|ministratu:|r Mo defaulk

Close

A list of log files (the content of the Log folder) will be displayed. This list can be sorted by name,
date, or size —simply by clicking on the respective column.

Log Files =E R

Log file list:
File: | Date | Size
Siafnalyse_2018711.0og 7/11/2018 3:11:17 PM 2,05 KB

e

Either double-click a desired log file or select it and click on the Show button.

Its content will be displayed in the ViewLogFile window.
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# YiewlLogFile EER

I
1]
=

Lt
n
M.
n
n
it
1]
H
ot
m
[rH
w
it
-1
-
i
[
-
ra
[
=
m
ol
)
o,
[0
o
=
=
n

Analysing file: user00Z_pst =

Besult:

Top recipients: (total recipients = 30 )
= user00Z - EZ0

= user00Z@lZ4demcoz . local - 10

= Administrator - 0

Top senders: (total senders = 40)

= Administrator - Z0

= user00Z - E0

= user00Z@1lzZ4dencz . local — O

Winner is: wser00Z

Automated importing of .pst files

So far we have described the process related to manual importing of Microsoft Outlook data files.
The process can be automated using our Gatherer service jointly with the Importer service. Then
use the Import wizard (see “How to import uploaded PST files”) to archive uploaded pst files

NOTE: Gatherer service stands for PSTGathererSv;

Importer service stands for MAMPST ImporterSv;

The Gatherer service basically gathers .pst files placed on client computers and uploads them to
the PST Import Server computer to a unique folder specified for each such client computer (see
the section “How does the process work”). The Import wizard can then import those .pst files to
their respective destination mailboxes and folders and archive them afterwards.

NOTE: The Gatherer service is not a part of the PST Importer setup. It has to be installed on a
client computer via Archive Manager PST Gatherer Setup.exe file as described below.

Requirements

To use PST Importer for automated importing and archiving, the PSTGatherer.exe file
(Gatherer service) needs to be installed on all client machines where gathering of .pst files is to
take place. In the case that a firewall is installed, make sure that communication between the PST
Import Server machine and client computers is enabled for the Gatherer service. (For firewalled
systems communication between the server computer and client computer is disabled and
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therefore communication between the Gatherer service and the Importer service running on the
server computeris blocked). See How to enable the Gatherer service on a firewalled Windows 7
and 10[ 33 for an example about enabling communication with the Gatherer service. If you are
using other systems, please make sure to enable this communication.

After installing the Gatherer service on client computers, and enabling it for firewalled systems,
make sure it is started (simply click Start /Programs /Administrative tools /Services to check the
status of PSTGathererSv). Also make sure that the Importer service is started on the PST
Import Server computer (simply click Start /Programs /Administrative tools /Services to check the
status of MAMPSTImporterSv).

Installing the Gatherer service on client
computers

In the following lines we describe installation using Archive Manager PST Gatherer Setup.exe
setup —standard step-by-step installation.

The Gatherer is usually needed on multiple workstations. It is possible to install it using Group
Policy or other tools designed for software installation on multiple clients from a central location.
The setup file can be started with parameters defining the configuration values and run in "silent
mode", without the need of going through the wizard steps. For more information on
parameterized installation, please refer to “Installing PST Gatherer” manual.

To install the Gatherer service:

1. Double-click Archive Manager PST Gatherer Setup.exe

2. On the Welcome page click Next. Read the License Agreement. If you agree,
select l accept... and click Next.

3. In the next dialog you can choose the installation folder. As the default the
product installs in C:\Program Files (x86) \ Metalogix \ MAMA4Exchange \
PSTGatherer. The installation folder can be changed by using the Change button.
Click Next.

4. Inthe Install types window you can define whether the PST Gatherer should run
as a service or as an application.

Why run PST Gatherer as an application?

Users may keep pst files not only on local drives, but also on the network shares.
In this case pst files should be gathered from both local drives and network
shares.

If PST Gatherer is installed as an application, it will run in the user context. At the
client PC in the task manager you will see the PSTGatherer.exe process running
under the logged on user. In this case the PST Gatherer will have rights to search
on all local drives and network shares where the user has rights to access.
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If PST Gatherer is installed as a service, it will be running as LOCAL SYSTEM which
has rights only locally on the local drives. Thus PST Gatherer will be limited to
search files only on the local drives.

When Application is selected, there are two more choices available:

Autostart —when checked, PST Gatherer application will start whenever the user
specified on the previous page logs on.

Show in tray —when checked, a tray icon of this application will be displayed

j’é‘ P5TGatherer - InstallShield Wizard

Install Types

Install PSTGatherer as an application or as a service

PsTGatherer installation type:
@ Application
Select this option to run PSTGatherer as an application

Autostart
Select this option to start the application when the user logs on

Show in tray
Select this option to display a tray icon for the application

i) Service
Select this option to run PSTGatherer as service

InstallShield

< Back ][ Mext = ] [ Cancel ]

6. Enterthe name of the PST server (in our case VMXDEMO) or browse for it. In the
Search conditions window you can enable the Gatherer to search also network
drives on the given computer (Allow to search network drives on the client). If
the option is checked, specify which drives are allowed and which are disabled in
the respective text fields. Click Next.
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-
ﬁ' P5TGatherer - InstallShield Wizard

Configuration

Server settings and search conditions

Server settings

PST Import Server name:

[voEmo]

Search conditions:

Allowed drive list:

Ia:

Disabled drive list:

A

[ allow to search network drives on the dient

Browse

InstallShield

< Back

I

Mext >

| |

Cancel

NOTE: The asterisk (*) stands for all accessible drives. Should you wish to specify several drives in
the Allowed or Disabled drives list, separate the drive letters by the pipe symbol “|”, e.g. A|B in
the Disabled drives list would mean the Gatherer does not search the A and B drive (which are

reserved for Floppy disks usually).

8. Click Install and wait until the service is installed.
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-
ﬁ' P5TGatherer - InstallShield Wizard

Ready to Repair the Program
The wizard is ready to begin installation.

Click Install to begin the installation.

If you want to review or change any of your installation settings, didk Badk, Click Cancel to
exit the wizard,

InstallShield

< Back ][ Instail ] [ Cancel

9. Click Finish to complete the installation.

PST Gatherer installed as a service:

After installing the Gatherer service on client computers and enabling it for firewalled systems,
make sure it is started. Simply click Start /Programs /Administrative tools /Services to check the
status of PSTGathererSv. Also check if the Importer service is started on the PST Importer
Server computer, simply by checking the status of MAMPST ImporterSv.

-

-
%, Services E@u
File Action View Help
e B0osEm > eun
'-«; Services (Local) MName ’ Description Status Startup Type Log On As i
(. Problem Reports a... This service .. Manual Local Syste...
’..:_ Program Compati.. This service ... Started Manual Local Syste...
’..:, Protected Storage  Provides pr... Manual Local Syste...
Q P5TGatherersy PST Gathere... Started Automatic Local Syste... 3
’,.e‘ Quality Windows ... Quality Win... Manual Local Service
% Remote Access A... Creates a co.. Manual Local Syste..
’,.e‘ Remote Access C... Manages di...  Started Manual Local Syste...
% Remote Desktop ... Remote Des... Manual Local Syste.. 8
Extended }\Standard/
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IMPORTANT NOTE: Make sure to re-start the Gatherer service whenever it is updated/modified.
To do so, simply select PSTGathererSv and then click on the Restart Service button on the
toolbar.

PST Gatherer installed as an application:

If the PST Gatherer was installed as an application and you have selected the Show in tray check
box during installation, you will not find it between services. Instead, its tray icon will appear.
Double click it to open the Gatherer status window with the Gatherer status and path to PST files.

Y Gatherer status window | = 19| X |
Status:
Mext search: Mexk upload:

Iser Path

[o=First Organizationfou,..  Chirchive'Personall, pst

[o=First Organizationfou...  ChArchive_protected, pst

Refresh Close

How to enable the Gatherer service on a
firewalled Windows 7 and 10

To enable the Gatherer service on a fire-walled Windows 7 and 10 client computer, follow these
steps:

1. Navigate to Start > Control Panel > System and Security > Windows Firewall.

2. Click the Allow a program or feature through Windows Firewall link.

-

=[5 [ |
@U"e » Control Panel » System and Security » Windows Firewall - | +3 | | Search Control Panel F o |
- L]
Control Panel H @-
ontrol Panel Home . . .
Help protect your computer with Windows Firewall
Allow a rogram or feature Windows Firewall can help prevent hackers or malicious software from gaining access to your computer
through Windows Firewall through the Internet or a network.
& Change notification s 47 How does a firewall help protect my computer?
‘\%' Turn Windows Firewall on or What are network locations?
off =
‘\H:B' Restore defaults ) Fer your security, some settings are managed by your system administrater.
B Advanced settings = —
2. . )
. '\a-‘ Domain networks Connected ()
Troubleshoot my netwark =
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3. Select the PAMPSTGathererSv and the Remote Assistance check boxes.

B

@uv‘ﬂ <« System and Security » Windows Firewall » Allowed Programs - ‘ "T' ‘ Searct
- = -

)

Allow programs to communicate through Windows Firewall

To add, change, or remove allowed programs and ports, click Change settings.

What are the risks of allowing a program to communicate? Change settings
'@' For your security, some settings are managed by your system administrator,

Allowed programs and features:

MName Domain  Home/Work (Pri.. Public  Group Policy
mysgld Mo

[ Netlogon Service O O O No

Metwork Discovery O O Neo —
Opera Internet Browser O ] No |i|
PAMPST GathererSy O O Ne

[ Perfermance Logs and Alerts O O O Neo

Remote Assistance O No

[0 Remote Desktop O O O Mo

[J Remote Desktop - RemoteFx O ] O No

[J Remote Event Log Management O O O MNo

[ Remote Service Management O O O Neo

[ Remote Scheduled Tasks Management O O O

No S

[ Allow another program... I

-

m

4. Click Allow another program. The Add a Program window appears.

5. Click Browse to locate the C:\Program Files (x86)

\Metalogix\MAMA4Exchange\PSTGatherer\Service\PAMPSTGathererSv.exe file.

r N
Add a Program &J

Select the program you want to add, or dick Browse to find one that is not
listed, and then didk OK.

Programs:

CE AltoMP3 Gold

[2"1Bs. Player FREE
@Ccnnectian Manager

i Control Center

L—, Create a System Repair Disc
@Datfuscabor Community Edition
(EsET NOD32 Antivirus

@ EseT systnspector

()ESET SysRescue
@Fasiﬁtﬂne Image Viewer
mForeﬁont Client Security -

Path: C:\Program Files\AltoMP3 Gold \AltoMP3Gold.e -

What are the risks of unblocking a program?
You can choose which network location types to add this program to.
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6. Select PAMPSTGathererSv and click Open.

f i Browse @‘
\.:J\:/,' | i <;PSTGatherer b Service - |¢,. ‘ | Search Service o
Organize v New folder B= - [ "@'

r Favorites i MName : Date modified Type
Bl Decktop [=°] PAMPSTGathererSv 31.1.2012 22:25 Application

4. Downloads

1= Recent Places

m

= Libraries
3 Documents
J“. Music
=/ Pictures
E Videos n

1M Computer
£ VITAMIN (C)
oo VITAMIN (D) = 4 I ’

File name: PAMPSTGathererSy - [App“(EtID"S (".exe;™.com;".icd) ‘]

[ open |v] | canca |

How does the process work

The Gatherer service searches through the client computer (all hard disks) as well as Outlook
profiles for all .pst files. Those files are then uploaded to the PST Import Server computer under a
unique folder created for each client computer under the following path c:\Program Files
(x86) \Metalogix\MAM4Exchange\PSTs\. For each client computer there is a unique
folder created with the same name (e.g. for a computer called VMXDEMO a file folder VMXDEMO
is created). And then, for each uploaded .pst file there is a folder created under this unique
folder (e.g. a.pstfile uploaded from the VMXDEMO computer will be saved in a folder under the
following path c:\Program Files (x86)
\Metalogix\MAM4Exchange\PSTs\VMXDEMO\, as shown below).
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& C:'Program Files'MAMYPSTs ¥MXDEMO =10] x|
File Edit Miew Faworites Tools  Help | ;','
(JBack = o - T | -~ Search Folders | B [ X I€) | [~
Address | [ 3 C:\Program Files\MetalogixPaidexchangel PST s WMEDEMO j &0
Mame = | Size | Tvpe | Dake Modified | Attributes | -
[CHUNZS749638TM | File: Folder 10/26/2005 5:09 PM
[CIUMNZE77E672TM File Folder 10)26)2005 5:09 PM
[CIUMS2540571TM File Folder 10)26)2005 5:09 PM o
[CIUNSF257942TM File Folder 10)26)2005 5:09 PM
[CIUNFE246122TM File Folder 10)26)2005 S: 10 PM
[CIUM133953954TM File Folder 10)26)2005 5:07 PM
[CIUM1 35464541 TM File Folder 10)2a)2005 3:05 PM
[CIUM1E5734876TM File Folder 10)26)2005 5:09 PM
[CHIUM193785337TM File Folder 10)26)2005 S: 10 PM
[CIUMZE8064554TM File Folder 10)26)2005 5:09 PM
[CHUN352574521TM File Folder 10/24,2005 5:09 PM
[CHUMI96109709TM File Folder 10)26)2005 5:09 PM ﬂ
SR R A e AT 4 STRA [ I o P ER P ol L Ta T a Tl el T MmN |
|53 ohjects |IZI bytes | J My Computer A

Then the Importer service used by Import wizard can import .pst files located on the server
computer under c:\Program Files (x86)\Metalogix\MAM4Exchange\PSTs\ to
their destination mailboxes and destination folders and subsequently archive them.

Configuring settings for automated importing

For all client computers which Outlook data files will be gathered from, default values need to be
set (default destination mailbox and default destination folder, search start time and duration,
upload start time and duration, etc.). Default destination mailbox and default destination folder
have the same meaning as in the case of manual importing. The default destination mailbox is
the target mailbox to which items contained in a .pst file, residing on a particular client computer
will be imported by default. The default destination folder is the target Outlook folder which will
be the root folder for the whole .pst tree structure, if specified. Search start time means the time
when the Gatherer service starts searching through the respective client computers and Outlook
profiles. By the upload start time we mean the time when uploading of .pst files to the server
machine (PST Import Server computer) begins. Files are uploaded to the server computer to the
following destination c: \Program Files (x86)\Metalogix\MAM4Exchange\PSTs\.
All default settings, such as default destination mailbox, default destination folder, start search
time and duration, start upload time and duration must be defined up front. These settings are
inherited by all client computers by default. Of course, once defined they may be changed for
any client computer, depending on requirements.

To specify the default settings for automated importing:
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1. Onthe PST Gathering menu select the Client and PST files command.

@& PSTImporter EER
File  Analyze Import  Tools | PST Gathering | Help
Irmport " Processed " Error ] @ Clients and PST files
PST file name | User I Password TaDestinatiDn Folder I Access method |
@.ﬁ.dministratnr.pst Adrninistrator Mo defaulk MAPT
@ kestl.pst default Mo defaulk MAPT
@userﬂﬂz.pst useronZ Mo Inbuo MaPI

2. In the Gatherer management window open the Clients menu and then click
Default settings to open the Default Client Properties window.

3 Gatherer management EE e

L

Clients | PET

& Add new client..,

Import clients..,

Q Files:

user | Destination PST file Mame | User Password | Destination Fol

Delete clients

Client properties

o Rod

Refresh

‘)b Default settings... [ |

Autornatic registrations..,

Close

< m >

3. In the Default Client Properties window specify your requirements on the
Ownership, Search, and Upload tabs as described further.

Ownership tab

On the Ownership tab please specify the destination mailbox (a), the destination folder (b) as
well as the log folder (c).

Make sure that the Enable gatherer service check box is selected.
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a) To specify the destination mailbox, click on the Change button next to the

Assigned user box in the Assigned Mailbox section.

Default client properties B2

Cnaner ship "Search "Llph:-ad ]

&ﬂ_}uﬁmn | LTRSS

{~ Detect user from Folder path

% Assign user

L ——

|.ﬁ.dministratn:-r

Destination Folder:

| | Change...

L ——

|F'5T | | Erowse... |
[ Use the PST name as target Folder iF available

Log Faolder:

|C:'|,L|:u;| folder | | Change... |

“hange the enable status of the client computer
¥ Enable gatherer service

| ok J| Concel || Aol

In the Select mailbox window select the desired mailbox and click OK.

NOTE: Users displayed with the red sign (Eﬁ) are either not synchronized or non-valid users. You
cannot select them.
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A PST importer

Select mailbox

Type in the name or seleck From lisk:
|
Display name I Alias | email address -
['::2.1 public_40a00Cz public_40ADDCZ Administrator@40demnoz . local
Bdminiskrator Administrator Bdministrator@40demoz . local
If:ll user0nl userinl user00l@40demoz, local
If,:z.[ userinz User00z user0l2@40demnaz, local
I:ﬂ user003 user003 user003@40demo?. local
Ii:;f], userd04 user004 user004@40demoz. local
I::E.l user00s useri0s wser00S@40demoz. local
I::2.1 user00G User00& user0la@40demnoz, local
['::2.1 user0n? User0d? user007@40demoz, local
If::z.l user00g User00s user00g@40demnoz, local
If:ll usering User009 user00@40demnoz, local
If,:z.[ user0l10 user01o user0l0@40demnaz, local v
J<1| m ' T >

o

b) To specify the destination folder:

e ejtherenterthe desired folder-name in the Destination Folder text box; or

e use the Browse button and select the folder from the list

# Mailbox folders B

Mailbo::
|.C'.|:|mini5trat|:|r |

Mailbox: Folders:
-7y Contacts ”
-{[3) Conwersation Action Settings —
~{3) Deleted Items
-{3) Drafts

- from Sandra
~{3) Inbox

~{3 Journal

-4 Junk. Email
~{) Motes

~{3) Cutbo

~{[3) Guick Step Settings
-{[7) RS5 Feeds
~{3) Sent Items

~{) Tasks ||

~{3) Working Set iy

e
(]

1
vl
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IMPORTANT NOTE: It is possible to create a unique folder for every imported .pst file. This is
advantageous since items of more .pst files will not be mixed in one folder and user defined
sorting will be preserved.

To create this unique folder for every .pst file, enter one of the following tags:

%PSTNAME% - it will be replaced by the display name of the .pst file
%PSTFILENAME% - it will be replaced by the file name (without extension) of
the .pstfile

Example: PST Archive/%PSTNAME%

c) To specify the Log Folder, use the Change button next to the Log Folder text box. In
the Browse For Folder window:

e ejtherlocate the desired one and then click OK; or

e create a new one by clicking the Make New Folder button and then click OK

All log files created by the Gatherer service will be saved in this folder.

All default settings specified under points a), b), and c) will be displayed on the Ownership tab.
Click Apply.

Search tab

On this tab specify when searching for .pst files begins, the duration of searching as well as
frequency and other search options.

In the Search start time combo box enter the date and time when the Gatherer service should
start searching for .pst files.

In the Duration of the searching (minutes) combo box enter the desired period. Pay due
attention to this period especially for those client computers where many .pst files may reside,
as it may take time.

In the Interval (days) combo-box enter frequency of the searching.



Default client properties B
Cwnership || Search "Llpln:-ad ]

ﬁ-’fsm LTSS BT

e ——
Search skart time: IIE.D?.EDIB 00:00 =2
Duration of the searching (minukes): 15 :

Inkerval (daws):
L’fsyﬁ B b MEIL S e

[¥ Search PST files on the client computer local disks
[¥ Search PST files on the client computer Cutlook profiles

[ Search and upload after logon

e

Should you select the Search PST files on the client computer local disks check box, then all local
disks will be searched through for .pst files.

Should you select the Search PST files on the client computer Outlook profiles check box, then all
Outlook profiles will be searched through for .pst files.

NOTE: If you select both options, you will find all .pst files on the target computer and also on
network drives.

If Search and upload after logon is checked, a client will be searched through for .pst files
immediately after a user logs in. Found .pst files will be uploaded immediately after search.

NOTE: Search and upload will also be started at the time specified in the Search and Upload tabs.
However, if the computer is turned off or not connected to the network at that time, no search or
upload can be performed. If the above mentioned option is checked, the client will be searched
when available.

Click Apply.
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Upload tab

On this tab you may specify when to upload .pst files, the duration of uploading as well as
frequency of uploading and other upload options.

In the Upload start time combo box enter the date and time when the uploading of .pst files to
the PST Import server should begin.

In the Duration of upload (minutes) combo box enter the desired period. Pay due attention to
this period especially for those client computers from which many .pst files may be uploaded.

In the Interval (days) combo box enter frequency of the uploading.

NOTE: In those cases when uploading starts before searching begins, .pst files gathered in the
previous cycle are uploaded.

Default client properties ®

Cwnership "Search "Llplu:uad ]

@-leyyd-'sim': SELTT b e

Upload skart kime: IIB.D?.EDIB 00:00 j
Duration of upload {minukes): 30 =
Inkerval (dawvs): 1 -

ﬂuplyad-y,u'siun;

r Delete PAT File from client computer after it is uploaded
ko the server

1

r Remove the PAT file from the Outlook, profile after it is
uploaded ko the server

[ Disable PST file usage on the client computer
[ Completely disable PST file usage on the client computer

T

Further you may specify what to do with .pst files after they are uploaded (copied) to the PST
Import server:
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Should you select the Delete PST file from client computer after it is uploaded to the server check
box then all .pst files will be deleted on the client computer after having been uploaded to the
PST Import server.

NOTE: This feature ensures that no .pst files will be imported twice. No pst files will be lost
because they will be moved to PST Importer server and if the importing process is not completed,
the file is not removed from the PST Importer server either.

Should you select the Remove the PST file from the Outlook profile after it is uploaded to the
server check box, then .pst files will be removed from Outlook profile after being uploaded to
the PST Import server.

Should you select the Disable PST file usage on the client computer check box, then no other
applications will be using .pst files during their uploading.

If you select the Completely disable PST file usage on the client computer check box, the
MAPISVC.INF file and registry file on the client’s computer will be modified, preventing the user
form creating and using PST files.

IMPORTANT NOTE: AFTER SELECTING THIS OPTION AND CLICKING APPLY IT IS NOT POSSIBLE TO
TURN IT BACK. USER WILL NOT BE ABLE TO CREATE OR USE PST FILES IN OUTLOOK ANY MORE.

Finally click Apply, then OK.

How to modify the settings for a client computer

To modify the default settings for a desired client computer:

1. On the PST Gathering menu select Clients and PST files to open the Gatherer
management window.

2. Inthe Clients list select the desired client computer. Right-click it and in its context
menu select Properties to open its Properties window.

NOTE: Or select a desired client computer in the list and then on the Clients menu
select Client Properties; or double-click the desired client computer in the Client
computers window.
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2 Gatherer management EEER

Clients  P5T
B®EQQ» 00 S
Clignts: Q Files:
Computer namel Skatus | Assigned user | Destination | PST File Mame | ser | Password | Destination
40A0DC2 Oriline g LS s [.jl..ﬁ.dministr... default[d... Mo defaulk [PS
& Add new client., mtestl.pst default [d... Mo default [PS
€ Delete client EﬂuserDDZ.pst default [d... Mo defaulk [PS
s s ﬁlExpDrt.pst default [d... Mo default [P35
Dizable client
= ; ﬁl.ﬁ.dministr... default [d... Mo default [P5
| Properties & | mtestl.pst default[d... Mo default [P3
Tasks , fﬁuserDDZ.pst default [d... Mo default [P3

NOTE: Client computers need to be registered first! If no computers are listed in
the Client computers window, please register them first. See the sections “How
to add a new client computer” or “Automatic registration”.

3. Inthe Properties window you may change the settings on the Ownership, Search
and Upload tabs. (See the section “Configuring settings for automated
importing”.) However, there is one more option available on the General tab:

Select the Detect user from folder path if your .pst files are stores on a network
share or a disk and each user has its own folder. Once you select this option and
set the path, only this location will be searched on that computer and the .pst
files will be assigned to users on the basis of the path (name of the folder where
they reside on the selected client computer).

The following wildcards can be used in user detection based on the path:
%ALIAS%
%DISPLAYNAME%
%LOGONNAME%
%EMAILADRESS%

Client Properties - 40ADDC2 ®

Cwnership "Search "Llplu:uad ]

&J’r}:]gnad V| LI o

% Detect user From Folder path

|'|,'|,.ﬁ.rchive'l,‘:‘foEM.ﬁ.IL.ﬁ.DDRESS"'.fo |

 Assign user

|F'.|:|minisl:ratl:ur | | Change...
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Managing client computers

All computers where the gathering of .pst files is to take place:

» need the gatherer (either Archive Manager PST Gatherer Setup.exe is installed and enabled
(see the section “Installing the Gatherer service on client computers”) or PST Import server
installed)

» must be added to the Clients list

Client computers can be added to the Clients list in three different ways:
e manually one-by-one

e by automatic registration

e by importing (from a comma separated file)

In the following lines we will describe all three possibilities.

Manual adding of a new client computer

To add a new client computer, i.e. to register a new client computer manually:

1. On the PST Gathering menu select Clients and PST files.

2. In the Gatherer management window click on the Add New Client icon on the
toolbar to open the Add new client computer window.
NOTE: Or on the Client menu click the Add new client command.

7 Gatherer management

Clients  PET
Corputer narme | Skaktus Assigned user Destination
@4DQDDCE Online Administrakor  PST

3. In the Add new client computer window enter the IP address of the desired client
computer in the NETBIOS name text box. Click OK. The computer will be displayed
in the Clients list.
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3 Add new client computer

— Mew Client
Enter the METBIOS name of the client computer:

| K || Cancel |

NOTE: In case that an incorrect IP address is entered Error is displayed under the
Status column in the Client computers window. Error is displayed also in case
that the Gatherer service is stopped, or when the client computer is not available
for some reason (e.g. turned off). In such cases please check to find out the
reason.

You can start the Gatherer service on the respective computer from C:\Program
Files (x86) \ Metalogix \ MAMA4Exchange \ Tools \ Start .

Automatic registration of new client computers

Instead of registering client computers one-by-one, you may want to register them automatically
by using the automatic registration feature.

All clients with Gatherer installed, connect to the PST Server. Administrator can check these
clients via automatic registration and register selected ones. They will be displayed in the Clients
list then.

For automatic registration:

1. On the PST Gathering menu select Clients and PST files.

2. In the Gatherer management window click on the Automatic registration
command on the Clients menu.

7 Gatherer management = -
| Clients | PsT
& Add new client..,
= Import clients... Q Files:
€ Delete clients
3 ) ) user | Destination | P3T File Mame | Iser | Password | Destination
Client properties TSI (Cuadvinistr.. defaut[d... No defalt [PS
(G} Refresh ifiltestl .psk default [d... Mo default [P3
muserDDE.pst default [d... Mo default [P3
#w  Default settings... ilexpu:urt.pst default [d... Mo default [PS
| Automatic registrations... I mﬂdministr... default [d... Mo defaulk [PS
= ﬁitestl pst defaulk[d... Mo default [P35
Clase muserﬂﬂz.pst default [d... Mo default [P35
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3. In the Registered clients window select the desired client computers simply by

clicking on their respective check boxes.

NOTE: By clicking on the Check all button all client computers will be selected.

7 Registered clients o

known clients:

Compukter Name DarmainMarme

| |sername | IP Address
W@ 4040002 40DEMOZ

Adminiskrakor il

=

4. Upon selecting the desired client computers, click Create.

Close

5. All client computers you have selected in the previous step will be registered
and subsequently displayed in the Clients list, as shown below.

3 Gatherer management EE R
Clients  PST

E®mO »0Qd

Clients: Q Files:

Computer namel Status | Assigned user | Destination P3T File Mame | Iser Password | Destination

@4DADDC2 Online Administrator  PST

Registered client computers will be searched through for .pst files depending on their respective

settings. (See the sections “Configuring the settings for automated importing” or “How to modify
the settings for a client computer”).
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Importing of new client computers

Client computer registration can be based also on the import file. Administrator specifies all
necessary data in this import file. Then the clients are imported with the defined settings.

First we explain how to create the import file, then the importing is described.

The import txt file can contain the following columns:

Column name Value Description Example
Name string Computer name vmxdemo
MBXID integer | Mailbox ID (you can use|6

“OwnerName” instead)

DestinationFolder | string Folder in the target mailbox|C:\Documents and
which will be the root folder| Settings\ Administrator
for the whole .pst tree|\MyDocuments

structure

OwnerName string If you do not know the MBXID, | Administrator@xyz.co
you can use the name of the|m
owner (email address or alias)

SearchStart datetime | Date and time when the|21/1/20104:00:00 PM
Gatherer should start
searching for .pst files

Searchinterval integer | Frequency of the search (days) | 1

SearchDuration integer | Duration of searching| 20
(minutes)

UploadStart datetime | Date and time when the|25/1/20104:00:00 PM
Gatherer should start

uploading of .pst files

UploadIinterval integer |Frequency of the upload|1
(days)
UploadDuration integer | Duration of searching (days) 30

First line must contain the columns which are used in the file. The file does not need to contain
all columns. However, the column “Name” is mandatory, it must be always present. Column
names are NOT case sensitive. The column names and also values are separated by semicolon (;)
or pipe (|). Only one type of the separator should be used in the whole import file. The value
lines must be correctly formatted:

e String —any string that does not contain separator; the string might be empty



e Integer —only numeric value
e DateTime —the format of the date depends on the regional settings of the computer where
the application is running

To import new client computers:
1. Onthe PST Gathering menu select Clients and PST files.

2. In the Gatherer management window click on the Import clients command on the Clients
menu. (Or you can also click the Import clients icon on the tool bar.)

3 Gatherer management

Clients | pPsT

W Add new client..,

|@ Irpart clients... s |

) Delete clients —
user |Destlnat|n:|n

Client properties or paT

G} Refresh

#%  Default settings..,

Sutornatic reqistrations..,

Close

3. In the Import PST Clients pop-up window click Import and locate the import file you have
created. Clients will be imported and you can check the displayed report.

Import PST Clients B

Import...
Repaort: 3
oy
b
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Removing a client computer

A client computer can be removed from the Gatherer management. When removed, no
uploading of .pst files from that client computer can be performed.

To remove a client computer, follow these steps:

1. Onthe PST Gathering menu select Clients and PST files.

2. In the Gatherer management window select the desired client computer and
then click on the Remove Clienticon on the toolbar (or on the Clients menu click
the Delete client command).

7 Gatherer management

Clients  P5T

- -
Clients: Bemove client Q Files
Compuker name| Skatus | Assigned user | Destination I PST

- il4napncz Ornling Adriristrator  PST

3. In the Information window click Yes to confirm. The client computer will be
removed from the list. Also .pst files from this computer which were not
imported yet will be removed from the PST Importer.

Information 3

0 Do wou wank ko remove the selected clients from the lisk?

Yes | | Mo

Disabling a client computer

In some cases you may want to disable a client computer for some time from automated
uploading of .pst files. In that case it is not necessary to remove it, just to disable it for the
desired period.
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IMPORTANT NOTE: If a client computer is disabled for automated uploading, manual uploading
and subsequent importing of .pst files can be performed. Manual uploading is an independent
process from automated uploading.

To disable a client computer, follow these steps:

1. Onthe PST Gathering menu select Clients and PST files.

2. Inthe Gatherer management window right-click the desired client computer and
then in its context menu select Disable client.

7 Gatherer management

Clients  PST

®S®O » 00 &

lients: @
Camputer name| Skatus | Azsigned user | Destination |

A Armimisbu b =T
W] Add new client.,
& Delete client

| Disable client %J
Properties

Tasks 3

0aD0DCE Cnline

3. For the period during which a client computer is disabled, no automated
uploading and importing will take place. As shown on the screenshot below, a
client computer disabled for automated uploading is displayed with a red mark.

7 Gatherer management e R
Clients  PST

W®WO»(0Q S

Clients: Q Files:

Zomputer namel Skakus | Assigned user | Destination PST file Mame | Iser Password | Destination

@ 40AD0C2 Online Adrministrakar - PST

A disabled client computer can be enabled again in the same way. Simply right-click it in the
Clients list and in its context menu select Enable client.
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How to start searching immediately for .pst files

Searching for .pst files on a specific client computer starts depending on the search start time
specified for that specific computer. You may, however, start searching even immediately, if
necessary.

To start searching immediately through a desired client computer for .pst files:

1. On the PST Gathering menu select Clients and PST files. The Gatherer
management window opens.

## PSTImporter R R
File  Analyze Import Tools | PET Gathering | Help

Imnport " Processed " Error ] |@ Clients and PET files

P3T file name | Jser | Password |lﬁ'§estinatiun Folder | Access method |

@.ﬁ.dministratnr.pst Adrministrakor Mo defaulk MAPT

@testl .psk default Mo default MAPT

@userDDE.pst userl: ] Inbox MAPT

2. In the Gatherer management window select the desired client computer in the
left pane, right-click it and in its context menu select Tasks / Search now.
Searching starts immediately, although nothing is displayed right away in the right
pane. To get some results displayed, start clicking the Refresh icon on the toolbar.

2 Gatherer management EEER
Clients  PET

®H®EA » OO

Clients: 9. Files:

Computer name| Skatus | Assigned user | Destination I PST File Mame | User Password | Destination Folder

.1 40ADDC2 Online Administrator  PST
& Add new client.,
& Delete client

Dizable client

Properties

| Tasks L ||.ﬁ search ron! I
M

Wt Upload now!

ﬁ Disable PST usage
[  Permanently disable PST usage

3. When you start clicking on the Refresh button on the toolbar (see the screenshot
below), then after some time .pst files start appearing in the right pane. It may
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take time (even several minutes!!!), as it depends on the number of disks that
have to be searched through, their size, and on the number of files that have to
be screened. In the right pane you will get all details displayed about each file: its
name (PST file Name), destination mailbox (User), whether password protected
(Password), destination folder (Destination Folder), status (Status), whether
uploaded (Upload), original destination (Original path), size (Size).

7 Gatherer management BEE
Clients  PST

E®O » 00 s

Clients: fl} Files:

Computer name | Skatus Assigned user | Destination PST File Mame | User Password | Destination Folder

40ADDC2 Online gdministrator PsT m.ﬂ.dministr. . default[d... Mo default [PST]

mtestl .pst default [d... Mo default [P5T]
muserDDZ.pst default [d... Mo default [PST]
mExport.pst default [d... Mo default [PST]
[fj:i.#\.dministr. .. default[d... Mo default [PST]
Eﬂ.testl .psk defadlt [d... Ho default [PAT]
[:_].LiuserDDZ.pst defadlt [d... Mo default [PST]

NOTE: Right-click the selected .pst file and from the context menu choose Analyse .pst file to
specify the “owner” of the file.

NOTE: To clear the search results list when performing a new search, it has to be set: Click the
Tools / Options on the PST Importer menu bar. Then on the Default tab check Clear existing list
before new searching check box.

How to start uploading .pst files immediately

Files found by the Gatherer service will be uploaded depending on the upload start time specified
for that specific computer. You may, however, start uploading even immediately, if necessary.

To start uploading .pst files from a desired client computer immediately:

1 On the PST Gathering menu select Clients and PST files. The Gatherer
management window opens.

2 In the Gatherer management window select the desired client computer in the
left pane, right-click it and in its context menu select Tasks / Upload now. (If no
.pst files are displayed, you need to search for them first: in the context menu
select Tasks / Search now). Uploading starts immediately, although nothing is
displayed right away in the right pane.

Metalogix Archive Manager for Exchange PST Importer Administration Guide

53
PST Importer



7 Gatherer management EEER

Clients  PsT
UEA H»O0Q S
Clierks: @ Files:
Computer namel Skatus | Assigned user | Destination | PST file Mame | User | Password | Destination Folder
40A0DCE Cnline Adminichratbor E=T @..ﬂdministr... default [d... Hho default [PST]
= Add new client., @.testl.pst default [d... Mo default [PST]
@ Delete client ﬁluserﬂtlz.pst default [d... Mo defaul [PST]
. . ﬁExpDrt.pst default[d... Mo default [PST]
Disable client o
ﬁl.ﬁ.dmlnlstr... default [d... Mo default [PST]
2] A
Properties Eﬂtestl pst defaulk [d... Mo defadl: [PST]
e,
o default [PST
| Tasks » |¢ Search now! [PsT]

|@. Upload now! 1
s

Disable PET usage

& g

ﬁ Permanently disable PST usage

3. When you start clicking on the Refresh button on the toolbar (see the screenshot
below), then the Status in the right pane changes gradually as files are uploaded.
You may see there UPLOADED, ERROR, and even UPLOADING — indicating that at
the time the respective file is being uploaded.

2 Gatherer management e R
Clients  PST
B®a( A OO S
Clients: @ Files:
Computer name| Status | Assigned user | Destination | PST File Mame | Lser | Password | Destination Folder | Status | Upload | o]
ADDC2 Orline Administrator PsT mndministr... defadlt[d... ho default [PST] UPLOADED  Yes C
@.testl psk defadlt[d... ho default [P5T] UPLOADED  Yes C
@.userDDZ.pst defadlt[d... Mo default [PST] UPLOADED  Yes C
@.Export.pst defadlt [d... Mo default [P5T] UPLOADED  Yes C
ijl.qdministr... default [d... Mo default [P5T] ERROR Yes C
ﬁltestl .pst default[d... Mo default [PST] FOUMND Yes C
ﬁluserDDz.pst default[d... Mo default [PST] FOUMD Yes C

ERROR indicates that the respective .pst file couldn’t be uploaded because even though it was
found by the Search function and displayed in the right pane, before uploading took place it had
been for instance deleted from the disk. To find out what kind of error occurred, right-click the
respective .pst file and in its context menu select Show error information.
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7 Gatherer management ErER

Administr... default [d...
ﬁitestl .pst defaule [d... Mo
CRuserooz.pst defadk[d... Mo Disable automatic upload s

Enable autornatic upload

Clients  PST
®B®QA(»Q0 s
Clients: fl} Files:
Computer name | Status Assigned user | Destination PST File Mame | User Password | Destination Folder | Status Upload | &
@4DADDC2 Online adrinistrator PsT Eﬁndministr... defadlt [d... Mo default [PST] UPLOADED  Yes C
ﬁﬂtestl.pst defadlt [d... Mo default [PST] UPLOADED  Yes C
ﬁﬂuserDDZ.pst defadlt [d... Mo default [PST] UPLOADED  Yes C
ﬁiExport.pst defaule [d... Mo default [PST] UPLOADED  Yes C
)
C
C

Upload file(s)
& Delete file(s) from list

| Show error information t

Analyze PET file owner

Change PET file owner.,

Properties

In our example the file Dc321 .pst was removed from its original path and therefore it couldn’t
be uploaded.

To upload the file in this case, search for it again as described in “How to start searching
immediately for .pst files”. When it gets displayed in the Gatherer management window, right-
click it and in its context menu select Upload file(s) option.

For all files displayed in the right pane of the Gatherer management window you may see
columns indicating for each .pst file its destination mailbox, destination folder, password
protection, status, whetheritis enabled for upload or not, its original path, and size.

How to import and archive uploaded .pst files

Files uploaded to the PST Import Server computer either by the scheduled uploading set on PST
Importer\PST Gathering\Clients and PST files \Clients\Default settings\Upload tab (described in
“Upload tab”) or out of scheduled time (described in “How to start uploading .pst files
immediately”) can be now imported via the Importer wizard to their destination mailboxes and
destination folders and then archived.

To import and archive uploaded files:

1. On the PST Gathering menu select Clients and PST files. The Gatherer
management window opens.

2. Click the Import wizard icon to open the import wizard.
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@ Gatherer management PR

Clients  PST
E®O » 00 i
Clients: Start PST import wizard Q Files:
| Computer name| Status | Assigned user | Destination | PST Filz Mame | User | Password | Destination Folder | Status | Uplaad | [s]
408002 Orline Adminiskrakor PST @Administr... defadlt[d... ho default [PST] UPLOADED  Yes C
@testl .psk defadlt [d... ho default [PST] UPLOADED  Yes C
@userDDZ.pst defadlt [d... ho default [PST] UPLOADED  Yes C
@Export.pst defadlt [d... Mo default [PST] UPLOWADED  Yes C
@ndministr... defadlt [d... Mo default [PST] UPLOWADED  Yes C
ﬁ!testl pst default[d... Mo default [PST] UPLOADED  Yes C
@userDDZ.pst default [d... Mo default [P5T] UPLOADED  Ves C

3. The PST Import wizard window opens with the list of uploaded .pst files. Select
those which you want to import and click Next.

PST import wizard

Mailbox Action &

Select PST files bo import

Client | Owner | Path | Skatus | Size |
D 40a00C2 defaul: Chinstallyadminis,..  UPLOADED 120273,
[140apDcz defaule Coinstallitestl pst UPLOADED 14402672
40a00C2 defaul: Cihinstalliuserdn...  UPLOADED L306208
408002 def aulk Ci\Program Files ... UPLOADED 271360
[[]40apDcz def ault Ci\Program Files ... UPLOADED 1Z0273...
[] 40apDcz defaul: CAProgram Files ... UPLOADED 14492672
40800C2 defaul: CAProgram Files ... UPLOADED GI6GZ05

e

4 The Summary window opens. In the Number of threats text box you can set the
number of threats. The more threads, the higher speed of importing. However,
it means also a higher network load. Then click Finish.

NOTE: -1in the picture below means that the default owner will be used at importing. Other
number indicates the MBXID (mailboxID) of the owner.
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Import wizard - importing PST files

Summary

Summary:

Fallawing files were selected: A
Chinstalljuser00z pst ;-1

Zi\Program Files {x36Y\Metalogix\MAM4ExchangeExportle2] deatc-5c48-47be-ab65a-
971 2e759c0e4\Export, psk ¢ -1

CAProgram Files (x361Metalogix\MAM4ExchangePS T Impartiuserd0z, pst ;-1

Murmber of threads: (4 z

 erwmmee

5. Inthe next window click Close when the process is finished.

6. Imported and archived .pst files’ status in the Gatherer management window
turns to PROCESSED.

How to disable uploading of a .pst file

Not necessarily all .pst files found by the Gatherer service need to be archived. In such cases no
uploading is necessary.

To disable uploading of a certain .pst file or files which were found by the Gatherer service:

1. On the PST Gathering menu select Clients and PST files. The Gatherer
management window opens.

2. Select the desired client computer in the left pane. In its right pane select the
desired file/files for which uploading should be disabled. Right-click it/them and
in the context menu select Disable automatic upload. Then the status in the
Upload column changes for the respective .pst files to No.
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BEE

2 Gatherer management

Clients  PST

L BPRE S RO

Clients: O Files:

Computer name | Status Assigned user | Destination PST file Mame | User Password | Destination Folder | Status Upload
@‘WADDCZ Online Administrator P3T Eﬂ.ﬁ.d . default [d... Mo default [PST] UPLOADED  Yes

— LFLOADED

fli - -
Enable automatic upload

LUPLCADED
Disable automatic upload !}‘ UPLOADED  Yes
UPLO®RDED  Yes

user00z ., pst

d
EﬂExport.pst d
Eﬁndministr. .od

d
d

Upload file(s) LPLOADED  Yes
@ Delete file(s) from list UPLOADED  Yes

alalalalal . [alie)

[?ﬂtestl.pst
EﬂuserDDZ.pst
Show errar infarrmation
Analyze PET file owner
Change PST file owner...

Properties

NOTE: Files that were disabled for upload can be enabled again. Should you want to enable a .pst
file for upload, proceed as described above and select the Enable automatic upload command.
Then the status in the Upload column changes for the respective .pst files to Yes.

How to set properties for a .pst file

For .pst files found by the Gatherer service you may want to change their properties, such as
destination mailbox, destination folder, uploading settings (enable/disable) etc.

To change properties of a .pst file found by the Gatherer service:

1. On the PST Gathering menu click the Clients and PST files command.

2. In the Gatherer management window select the desired client computer in the
left pane. All files found by the Gatherer service will be displayed in the right
pane.

3. Select the desired .pst file in the list, right-click it and in its context menu select
Properties. Its Properties window opens.
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C',! Gatherer management
Clients  PST
®E®a | » A0 &

Clients:

!.’J Filzs:

EPEFER

Computet name | Status Assigned user | Destination PST file Marne
@140ap0cz Online Administrator  PST CR Administr. ..

1.psl
@userDDZ.pst
EﬁExport.pst
ﬁindministr. o
Eﬂtestl pst

Eﬂ user002.psk

User

default [d... Mo

Enable automatic upload

Password | Destination Folder | Status Uplaad
default [PST] UPLOADED ies

Disable automatic upload

Upload files)

€ Delete file(s) from list

Show errar information

Analyze PST file owner

Change PET file owener..,

UPLOADED
UPLOADED  Yes
UPLOADED  Yes
UPLOADED  Yes
UPLOADED  Yes
UPLOADED  Yes

alslslslsl  Inlls]

| Propetties

I,

4. Inthe Properties window simply change the settings on the Settings tab.
You may set the default target mailbox, by clicking Default or specify a desired
one by using the Browse button.
Should you wish to specify another destination folder, not the default one, select
the specific folder option and then either enter the name of that folder or use the
Browse button to set the folder.

IMPORTANT NOTE: It is possible to create a unique folder for every imported .pst
file. This is advantageous since items of more .pst files will not be mixed in one
folder and user defined sorting will be preserved.
To create this unique folder for every .pst file, enter one of the following tags:

%PSTNAME%

%PSTFILENAME%

- it will be replaced by the display name of the .pst

file

- it will be replaced by the file name (without
extension) of the .pst file

Example: PST Archive/%PSTNAME%

Should you select the Always Analyze check box, then the Analyze function will
be used foridentifying the “owner”.
Check the Allow to upload check box to enable uploading. If this check box is not
checked the uploading of the .pst file is disabled. (Compare “How to disable

uploading of a .pst

file”.)
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PST Properties - tesk1.pst -3

Settings " Dietails ]

M]lhmy eI 10 L LY

Target mailbox:

—
|::|:IeFault:=- | Browse. ..

Target Folder:
% Defaulk Folder (defined on dient)

{ Specific folder

| | | Erowse, .,

srleliein s by uEions ————
v allow to upload file bo server

[T always analyze before import

| oc | cencel ]| copl |

5. On the Details tab you can enter a password if the file is password protected and
you can check also other properties as Status, Size, Path on the server and also
summary information on the structure of the .pst file when you click the Info
button.
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Addendum

Q1: Cannot import PST file of any type

A1l: Probably the MAPI is not configured to use Microsoft Outlook data files (.pst files).

Details: To use .pst files in MAPI profiles, the Extended MAPI must know how to handle them.
The MAPISVC. INF file must contain the correct service provider entry to successfully use .pst
files in Archive Manager.

If the MAPI subsystem is installed along with the MS Exchange Server, the MAPI binaries and the
MAPISVC.INF file are located in the folder c:\Program Files\Common
Files\System\Mapi\1033\NT. If the MAPI is installed along with MS Outlook, the binaries
are located in c: \WINNT\system32.

The [Services] section should contain the following entries:
MSPST MS=Personal Folders

The service definition:
[MSPST MS]
Providers=MSPST MSP
PR_SERVICE DLL NAME=mspst.dll
PR_SERVICE_INSTALL_ID={6485D262—C2AC—1lDl—AD3E—lOAOC9llC9CO}
PR_SERVICE SUPPORT FILES=mspst.dll
PRfSERVICEiENTRYiNAME:PSTServiceEntry
PR_RESOURCE_FLAGS=SERVICE NO PRIMARY IDENTITY
[MSPST MSP]
34140102=4e495441£f9pfb80100aa0037d96e0000
PR_PROVIDER DLL NAME=mspst.dll
PR _SERVICE INSTALL ID={6485D262-C2AC-11D1-AD3E-10A0C911C9CO0}
PR _RESOURCE_TYPE=MAPI STORE PROVIDER
PR RESOURCE FLAGS=STATUS DEFAULT STORE
PR DISPLAY NAME=Personal Folders
PRiPROVIDERiDISPLAY:Personal Folders

The same for [MSUPST MS] service.

Symptoms: If the above service providers are missing in the MAPISVC. INF file, the following
error is displayed by Archive Manager (in debug output) when importing a .pst file:

CProfileManager::PSTAdd >> Cannot create msg service MSPST MS
8004010F
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CProfileManager: :PSTAdd >> Exception 8004010F
CProfileManager: :PSTAdd >> Cannot create msg service MSPST/MSUPST
MS %08X
CProfileManager::PSTAdd >> Cannot create msg service MSUPST MS
8004010F
CProfileManager: :PSTAdd >> Exception 8004010F
CProfileManager: :PSTAdd >> Cannot create msg service MSPST/MSUPST
MS %08X

Remark: The error code 8004010F stands for MAPI_E_NOT _FOUND and indicates that the
required data was not found on the object. (e.g. the MSPST MS service provider was not found)

Q2: Cannot import Unicode PST files

A2: Probably the MAPI is not configured to use Unicode .pst files or no Outlook was installed on
the PST Import Server.

Details: The service provider MSUPST MS must be included in the MAPISVC.INF file. For
detailed description of the MAPISVC. INF file see question Q1.

Symptoms: The following lines can appear in the debug output:

CProfileManager::PSTAdd >> Cannot create msg service MSUPST MS
8004010F
CProfileManager: :PSTAdd >> Exception 8004010F
CProfileManager: :PSTAdd >> Cannot create msg service MSPST/MSUPST
MS %08X

Remark: The error code 8004010F stands for MAPI_E_NOT_FOUND and indicates that the
required data was not found on the object. (e.g. the MSPST MS service provider was not found)
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About Us

Quest creates software solutions that make the benefits of new technology real in an
increasingly complex IT landscape. From database and systems management, to Active Directory
and Office 365 management, and cyber security resilience, Quest helps customers solve their
next IT challenge now. Around the globe, more than 130,000 companies and 95% of the Fortune
500 count on Quest to deliver proactive management and monitoring for the next enterprise
initiative, find the next solution for complex Microsoft challenges and stay ahead of the next
threat. Quest Software. Where next meets now. For more information, visit www.quest.com.

Contacting Quest

For sales or otherinquiries, visit www.quest.com/contact.

Technical Support Resources

Technical support is available to Quest customers with a valid maintenance contract and
customers who have trial versions. You can access the Quest Support Portal at
https://support.quest.com

The Support Portal provides self-help tools you can use to solve problems quickly and
independently, 24 hours a day, 365 days a year. The Support Portal enables you to:

e Submit and manage a Service Request
e View Knowledge Base articles
e Sign up for product notifications

Download software and technical documentation

View how-to-videos

e Engage in community discussions

Chat with support engineers online

e View services to assist you with your product
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